




GLOSSARY
Open and Distance Learning (ODL)

A learning approach where teaching is delivered remotely, typically through online platforms, allowing learners to access 

educational content at their own pace and location.

Self-Instructional Material (SIM)

Specially designed learning materials created for independent study. SIM guides learners in achieving course outcomes 

without continuous direct instruction from a teacher/instructor.

Learning Management System (LMS)

A software platform used for delivering, managing, and tracking online learning and training programs. 

Synchronous Learning

A mode of learning where students and instructors interact in real-time, usually through live video conferencing or chat 

sessions.

Asynchronous Learning

A learning model that allows students to access materials and complete tasks at their own pace, without real-time 

interaction with the instructor.

Plug-ins

Software components that add specific features or functionalities to an existing platform.

Instructional Designer (ID)

ID analyse content and learning objectives, utilizing their expertise in content enhancement with multimedia integration to 

assist create self-instructional materials that maximize learner engagement and comprehension.
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INTRODUCTION
WHAT IS SIM?
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Category of 
Activities

Learning Activity Mode
Duration 
(Weeks)

Guided
Learning

• Lecture, Tutorial & Webinar
• Discussion, Presentation & Facilitation.

Face to face
(Synchronous)

14
Self

Learning

Pre-recorded lecture, tutorial, webinar, 
discussion forums, and pre-prepared 
quizzes.

Self-Instructional 
Materials

(Asynchronous)• Independent study/revision
• Preparation of assignments/projects
• Preparation of assessments

Formal
Assessments

• Continuous Assessments
• Final Examination sitting

Synchronous or/and 
Asynchronous



SIM DEVELOPMENT
1. GET STARTED
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Content



Summary – Conclusion of SIM
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Method Platform

Multiple-Choice Questions H5P, Edpuzzle

Open-Book Test

• H5P
• “Assignment Quiz” function on ODL SPECTRUM
• Submit answers via email
• Submit answers through private messaging on WhatsApp, Telegram, or 

any related platform
• Physical examination at a designated location
• Written and submitted through scanning as a PDF file.

Written Assignments / Lab 
Reports / Final Project 
Reports

• "Assignment" function in ODL SPECTRUM
• Submit assignments via email
• Submit assignments via Google Drive, WhatsApp, Telegram
• Written and submitted through scanning as a PDF file

Individual Interviews Through online video conferencing applications or phone calls

Portfolio of Past 
Assignments

• Post-it style websites such as Padlet, Listium, Miro
• Portfolio-based websites such as Issuu, Behance, WordPress, Adobe 

Portfolio
• Submit portfolio via private messaging on WhatsApp, Telegram, or 

other related platforms
• Submit via email as a PDF file

Reflection on Learning 
Experience

• Forum in ODL SPECTRUM
• Submit via private messaging on WhatsApp, Telegram, or other related 

platforms
• Submit via email

Project Videos

• Upload on video-sharing websites such as YouTube, Vimeo, TikTok, etc.
• Upload on cloud storage platforms such as Google Drive and SharePoint
• Submit .mp4 files via email or private messaging on WhatsApp, 

Telegram, or other related platforms

Virtual Lab 
Work/Assignments

• Through lab-based websites such as Praxilab and Wolfram 
Demonstration

Social Media-Based Projects
• Posts on Instagram, TikTok, etc.
• Posts on Facebook

Posters/Brochures/
Infographics

• PowerPoint
• Pictochart
• Canva
• Submit via email or private messaging on WhatsApp, Telegram, or other 

related platforms
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PRINT-BASED AUDIOVISUAL

AUDIO VISUAL

ELECTRONIC INTERACTIVE 

ANDTECHNOLOGY-MEDIATED

1. General Course Information

2. Course Introduction or Summary

3. Course Content (by topic/module)

4. Conclusion or Summary of each topic

5. Reference List



SIM DEVELOPMENT
2. PHASES IN
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2.2 Why it is important to evaluate your existing content?

Conventional program typically require the physical presence of an instructor in a classroom

setting to deliver the course content. The existing content is more suitable for

conventional classroom based setting, in which do not cater to ODL. In ODL, students have

complete control over their lessons. Meaning, they can learn as per their own pace and

learning capacity.

Self-instructional materials (SIM) are designed for self-directed learning, as an overall it

supports flexible learning.
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Enhanced SIM refer to educational resources and learning materials that are designed to

facilitate self-directed learning with more multimedia interactive elements. These materials

go beyond traditional textbooks or simple handouts and incorporate various elements to

enhance the learning process.
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Once SIM is enhanced, it must be uploaded to the ODL platform following the prescribed

structure. This involves building the course page systematically to ensure content aligns

with learning objectives. The process includes organizing materials for Weeks 1–14 with a

focus on providing guidance, clear instructions, and summaries.

Consulting an instructional designer (ID) during this phase is highly recommended. IDs can

help improve content quality, ensure it follows ODL guidelines, and address any technical or

teaching-related issues.



WRITING E-CONTENT
3. GUIDE TO
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3.1.1 Language and Writing Style
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It is important to build personal connection through learning materials that are available in

your SIM.

Avoid Jargon: Use simple and straightforward language. Avoid technical jargon unless it’s

necessary, and always explain it.

Active Voice: Use active voice to make sentences more direct and easier to understand.

Real-life Examples: Incorporate examples, case studies, or stories to explain concepts,

making them relatable and easier to remember.

E.g. The hook: 

Week 1 

Start: “This week, we will explore…”

End: “Next week, we will learn about…”

Week 2 

Start: “In Week 1, we have explored…So this week, 

we will…”

End: “Next week, we will discuss in depth…”

Week 3

Start: “For the past 2 weeks we have learned 

about…This week…”

End: “Before we end our topic, lets recall….”

3.1.2 Engaging Content Writing
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ODL STRATEGIES
4. GUIDE TO
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https://www.realinfluencers.es/en/2019/04/30/pbl-innovation-in-the-classroom/
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5. QUALITY
ASSURANCE

Items Issues

Objectives

Are they clear?
Are they sufficiently detailed?
Are they too detailed?
Do learners make use of them?

Pre-requisites
Are these correct for the target population?
Did we assume some things that learners do not know?

Course structure and 
components

Is the course structure clear to learners?
Do learners understand the function of each component?
Are learners able to use all the components in an effective way?

Learning
To what extent do learners achieve the course outcomes?
To what extent do learners achieve the outcomes of each unit?

Activities
To what extent do learners complete the activities?
How helpful do learners find the activities?

Self-assessment
To what extent do learners complete the self-assessment?
How helpful do learners find the self-assessment?

Language
How clear is the language in the course?
What difficulties do learners have in understanding the language?

Level
Is the course at the right level? Or too easy?
Or too hard?

Pace
Is the course at the right pace? Or too fast?
Or too slow?

Time How much time does each unit take?

Interest and 
motivation

How interesting is the course to students?
To what extent does the course motivate students to want to study it?
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https://youtube.com/playlist?list=PLKmqrqdBhhllKjH7AiZ4X7RavQzVH9mpk&si=0DZHUIX2MwFCVl6h
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